
Farrans Construction

Employability Workshop

Writing a successful CV



What is a CV?



You’ve got 30 seconds to make an impact

Your CV advertises you to a potential employer



https://interactive.barclayslifeskills.com/module/
play-the-boss-student#

https://interactive.barclayslifeskills.com/module/play-the-boss-student
https://interactive.barclayslifeskills.com/module/play-the-boss-student


















Unexplained Gaps





What should go on my CV?

• Your name and contact details

• Skills and personality traits that show you are a match for the 
job description advertised

• Your education and qualifications

• Past jobs and work experience

• Interests that show the ‘whole person’



Skills
• Verbal and written communication

• Basic mathematics

• Problem solving

• IT, including MS Office

• Team working

• Time management

Additional qualities for your CV

• Proficiency with social media platforms

• Flexibility

• Confident speaker

• Organisational ability

• Languages

• Positive attitude



 

 

 

   

 

 

   

 

 

 

 

 

 

 
  

     
   

 

 
 

 

 
 
               

                     
   

                 
       

 
                 

    
             

   
        

  
 
   

      

      

      

    
 

     

      
 

  
  
  
  
  
  
  

 
  
  
  

 
 



 

 

 

 

 

 

 

 

 

 

 

 

 
  

     
   

 

 
 

 
 

  
 

    
 

      
 

    
 

 
 
     

   
    

 
   
     

  
 

     
     

   
      

 
   

     
  

  
 
    

     
     

    
               

       
    

                   
       
 

                   
    

               
         

  
 

 
   
 
   

 
  
  
  

 
 



Tailoring your CV

Web Designer

You have a great eye for design, good knowledge of coding for the web, and you’re up-to-
date on all things digital.

Adaptable, observant and ready to roll up your sleeves, you can manage your own projects 
and build stunning websites on time and to meet our clients’ needs.

We’re a tight knit team and seek a bright personality with initiative, attention to detail and 
a solution focused approach to problem solving.

The successful candidate will also need up-to-date experience of HTML/CSS, Javascript and 
Adobe Creative Suite.



Personal Statement for Web Design Job

As a person I am organised, punctual and a quick learner. I enjoy problem solving and 

motivating myself.

I specialised in graphics for my BTEC course which involved working with design briefs to 

produce digital media through Adobe Creative Suite. Working as a group or independently 

played a big part in all of my college courses, from producing presentations, to carrying out 

fieldwork.

In my spare time I enjoy travelling, art and socialising, these have all led me to use the 

internet to research and keep updated with my interests. 

I have recently designed my own website which I use as a portfolio and a place to practice 
using HTML, CSS, Javascript and PHP.



Personal Statement

Look at sample CVs for inspiration.

• Your personal profile should highlight your best skills and personal qualities and can be 
included at the top of your CV.

• Think about whether you have skills that might transfer to the world of work. Are you good 
at staying positive when under pressure at school? Do you excel at leadership, or thrive 
when working in a team? Do you enjoy presenting to a group, or being creative? Are you 
able to adapt your communication and leadership skills when taking part in virtual 
activities e.g. working on a team project remotely, or supporting friends via online 
mentoring? Do you like solving problems?

• Remember to think of how an employer would react. Read it back to yourself when you 
are finished. What might an employer think of it? Will it grab someone’s attention and give 
them the right impression?



CV Templates

https://www.myperfectcv.co.uk/build-cv/choose-template

https://www.myperfectcv.co.uk/build-cv/choose-template


CV Tips
Do

• Be positive and sell yourself

• Highlight your relevant skills and experience

• Use evidence

• Be brief and to the point

• Check spelling and grammar

• Change your CV to match each job you apply for

• Align the skills and experience to what the employer is looking for, based on the job advert 

Don’t

• Lie

• Use more than two pages or cram it all into one

• Include your date of birth, gender, orientation, marital status, religion or nationality

• Leave gaps in your school or work record

• Have any spelling or grammar errors



Thank you & 
Good luck with your CV


