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1. Introduction

1.1. This policy is one of a series in the school’s integrated safeguarding portfolio. Our core

safeguarding principles are:

e |tisthe school’sresponsibility to safeguard and promote the welfare of children

e Childrenwhoare and feel safe make more successful learners

e Representatives of the whole-school community of students, parents, staff and governors
will be involvedin policy developmentand review

e This policy will be reviewed annually, unless an incident or new legislation or guidance
suggeststhe need foran earlierdate of review.

2. Principles

2.1. Oldfield school takes seriously its responsibility to protect and safeguard the welfare of the
children and young people in its care. “The welfare of the child is paramount.” Children Act
1989, s1(1).

2.2. We recognise our moral and statutory responsibility to safeguard and promote the welfare of
all children. Safeguarding and promoting the welfare of childrenis everyone’s responsibility.
We endeavourto provide asafe and welcoming environment where children are respected and
valued. We are alertto the signs of abuse and neglect and follow our procedures to ensure that
childrenreceive effective support, protection and justice. We maintain an attitude of ‘it could
happen here’ where safeguardingis concerned.

2.3. Allactionistakenin line with the followinglegislation/guidance:
e SouthWest Child Protection Procedures (SWCPP)
e Section 175 Children Act 2002
e ChildrenandFamilies Act 2014
e Working Togetherto Safeguard Children 2015
e Whattodoifyou'reworriedachildisbeingabused 2015
e Safeguarding Children and SaferRecruitmentin Education 2014
e Local Safeguarding Children Board Guidance



Keeping Children Safe in Education: Statutory guidance for schools and colleges (DfE,

September2016).
The Prevent Duty 2015
CounterTerrorism and Security Act 2015

2.4. We follow procedures set out by Bath & North East Somerset's Local Safeguarding Children
Board (LSCB) and take account of furtherguidance issued by the DfE, and the Local Authority.

2.5. Our

policy applies to all staff, governors, students, visitors and volunteers working in the

school.

2.6. We recognise that staff, because of their contact with, and knowledge of children or young
peopleintheircare, are well placed toidentify abuse and offer supporttochildreninneed.

2.7. We recognise thatall staff should be prepared toidentify children who may benefitfromearly
help. Early Help means providing support as soon as a problem emerges at any pointin the
child’s life (Appendix 8)

2.8. As part of the ethos of the school, the staff and governors are committed to:

2.8.1.

2.8.2.

2.8.3.

2.8.4.

2.8.5.

2.8.6.

2.8.7.

2.8.8.

2.8.9.

ensuring the school practises safer recruitment in checking the suitability of staff and
volunteerstowork with children;

ensuring we have a designated safeguardinglead (DSLs)for safeguarding/child protection
and deputy DSLs who has received appropriatetrainingand supportforthisrole;
ensuring that all staff and volunteers understand, and adhere to, the school’s code of
conduct;

establishing and maintaining a safe school environment, where all childrenfeel secure,
can learnand develop, are encouraged to talk and are listened to, where theirviews are
valued and respected;

supporting students who have been abused, and, for those on child protection plans,
carryingout specificactionsin accordance with the agreed child protection plan;

work closely with other professionals to support those students who are on individual
child protection plans;

including opportunitiesinthe curriculum, especially ICTand PSHE for children to develop
the skillsthey need to recognise, and stay safe from abuse;

ensuring all teaching and support staff are aware of signs and symptoms of physical,
sexual, emotional abuseand neglect, know the correct procedure for referring concerns,
or reporting allegations against staff, in line with Keeping Children Safe in Education 2016
and Local Authority Managing Allegations procedures, andreceive appropriate training
to enable themto carry out these requirements;

ensuring all volunteers understand their responsibilities in being alert to the signs of
abuse and theirresponsibility forreferringany concerns to the designated safeguarding
lead;

2.8.10. working in partnership with other agencies and to share information with them,

including attendance at child protection conferences, core groups and preparation of
reports for conferences;

2.8.11. encouragingand supporting parents/carers and workingin partnership with them.
2.8.12. Informing the social worker immediately if a student subject to a child protection

supportplanis excluded from school.

2.9. The school recognisesthatitis primarily an agent of referral and not of investigation, although
it hasan important part to playin caringfor and supporting children who have been neglected
or abused.



2.10.

3. Aims

3.1.

3.2

3.3.

This policy should be read in conjunction with:
e Anti-Bullying (student)
e Attendance (Pupils)and Registration
e Code of Conduct (staff)
Drugs and Health Education
e Educational Visits
E-Safety
e Healthand Safety
e Medical Conditions Policy
Pastoral Care
Positive Behaviour for Learning
PublicInterest Disclosure (Whistle Blowing)
SaferRecruitment
School Security
Single Equality Policy
Whistleblowing

To provide all staff with the necessary information to enable them to meet their statutory
responsibilities to promote and safeguard the wellbeing of children.

To ensure consistent good practice across the school.

To demonstrate the school’s commitment with regard to safeguarding children.

4. Terminology

4.1.

4.2.

4.3.

4.4,

4.5.

Safeguarding and promoting the welfare of children refers to the process of protecting
children from abuse or neglect, preventing the impairment of their health or development,
ensuring that children grow up in circumstances consistent with the provision of safe and
effective and nurturing care and undertaking that role so as to enable those children to have
optimum life chances and to enteradulthood successfully.

Child protection refers to the processes undertaken to meet statutory obligations laid out in
the Children Act 1989 and associated guidance (see Working Together to Safeguard Children,
An Interagency Guide to Safeguard and Promote the Welfare of Children) in respect of those
childrenwho have beenidentified as suffering, or being at risk of suffering harm.

Staff referstoall those working for or on behalf of the school, full time or parttime, ineither a
paid or voluntary capacity.

Child referstoall young people who have notyet reached their 18" birthday.

Parent refersto birth parents and otheradultswho are ina parentingrole, forexample step-
parents, foster carers and adoptive parents.

5. Key personnel:



5.1.

5.2

5.3.

The designated safeguarding lead (DSL) at Oldfield school is: Mrs Sarah Mills,
s.mills@oldfieldschool.com

The deputy designated safeguarding leads (deputy DSLs) at Oldfield school are: Mrs J.
Macalister, j.macalister@oldfieldschool.com; Mrs G. Pierce-Butler;
g.piercebutler@oldfieldschool.com; Miss R. Davies, r.davies@oldfieldschool.com;

The nominated child protection governor for Oldfield school is: Mr Barry Raynes who can be
contacted via the Clerk to the Governors whose email address is available on the school
website.

5.4. The Local Authority Designated Officer (LADO) for B&NESis: Ms Mel Argles 01225 396810.

6. Abuse of trust

6.1.

6.2.

6.3.

All school staff are aware that inappropriate behaviour towards children is unacceptable and
that their conduct towards all children must be beyond reproach.

In addition, staff understand that, under the Sexual Offences Act 2003, it is an offence for a
person over the age of 18 to have a sexual relationship with a person under the age of 18,
where that person is in a position of trust, even if the relationship is consensual. This means
that any sexual activity between a member of the school staff and a child under 18 may be a
criminal offence, evenif that child is overthe age of consent.

The school’s Code of Conduct policy sets out expectations of staff. All staff must read and
acknowledge that they have read this policy annually.

7. Recognisingabuse

7.1.

7.2.

7.3.

To ensure thatour children are protected from harm, we understand what types of behaviour
constitute abuse and neglect.

Abuse and neglect are forms of maltreatment. Somebody may abuse or neglect a child by
inflicting harm, forexample by hittingthem, or by failingto act to preventharm, for example
by leaving asmall child athome alone, orleaving dangerous items within reach of a child.

There are four categories of abuse: physical abuse, emotional abuse, sexualabuse and neglect.

7.3.1 Physical abuse - Physical abuse may involve hitting, shaking, throwing, poisoning, burning
or scalding, drowning, suffocating or otherwise causing physical harmtoa child. Physical harm
may also be caused when a parent or carer fabricates the symptoms of, or deliberatelyinduces
illness in a child (this used to be called Munchausen’s Syndrome by Proxy, but is now more
usually referred to as fabricated orinducedillness).

7.3.2 Emotional abuse - Emotional abuse is the persistent emotional maltreatment of a child,
such as to cause severe and persistent adverse effects on the child’s emotional development. It
may involve conveying to children that they are worthless or unloved, inadequate or valued
only for meeting the needs of another person. It may feature age — or developmentally-
inappropriate expectations beingimposed on children. These may include interactionsthat are
beyond the child’s developmental capability, as well as overprotection and limitation of
exploration and learning, or preventing the child participating in normal social interaction. It
may involve seeing or hearing the ill-treatment of another. It may involve serious bullying,
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causingchildren frequently tofeel frightened orin danger, orthe exploitation orcorruption of
children. Some level of emotional abuse is involved in all types of maltreatment of a child,
althoughit may occur alone.

7.3.3 Sexual abuse - Sexual abuse involves forcing or enticing a child or young person to take
part in sexual activities, including prostitution, whether or not the child is aware of what is
happening. The activities may involve physical contact, including penetrative and non-
penetrative acts. They mayinclude non-contact activities, such asinvolving children in looking
at, orinthe production of, pornographic material or watching sexual activities, orencouraging
childrento behave insexually inappropriate ways.

7.3.4 Neglect - Neglect is the persistent failure to meet a child’s basic physical and/or
psychological needs, likely to result in the serious impairment of the child’s health or
development. Neglect may occur during pregnancy as a result of maternal substance misuse.
Once a childisborn, neglect mayinvolve a parent orcarer failing to provide adequate food and
clothing or shelter, including exclusion from home or abandonment; failing to protect a child
from physical and emotional harm or danger; failure to ensure adequate supervision,including
the use of inadequate care-takers; or the failure to ensure access to appropriate medical care or
treatment. It may also include neglect of, or unresponsiveness to, a child’s basic emotional
needs.

7.4. Bullying- While bullying between childrenis not aseparate category of abuse and neglect, it is

7.5.

7.6.

averyseriousissue that can cause considerable anxiety and distress. Allinciden ts of bullying
are to be reported and will be managed through our anti-bullying procedures. All students and
parents receive a copy of the anti-bullying procedures onjoining the school and the subject of
bullyingisaddressed at regularintervalsin the PSHE curriculum. If the bullying is particularly
serious, orthe anti-bullying procedures are deemed to be ineffective, the headteacherandthe
DSL will considerimplementing child protection procedures.

Child Sexual Exploitation (CSE) involves exploitative situations, contexts and relationships
where young people receive something (for example food, accommodation, drugs, alcohol,
gifts, money or in some cases simply affection) as a result of engaging in sexual activities.
Sexual exploitation can take many forms ranging from the seemingly ‘consensual’ relationship
where sex is exchanged for affection or gifts, to serious organised crime by gangs and groups.
What marks out exploitation is an imbalance of power in the relationship. The perpetrator
always holds some kind of power over the victim which increases as the exploitative
relationship develops. Sexual exploitation involves varying degrees of coe rcion, intimidation or
enticement, including unwanted pressure from peers to have sex, sexual bullying including
cyberbullying and grooming. However, italsoimportant to recognise that some youngpeople
who are beingsexually exploited do not exhibitany external signs of this abuse.

Female Genital Mutilation (FGM) All professionals need to be alertto the possibility of a girl
beingat risk of FGM, or already having suffered FGM. It is now a mandatory duty for all staff to
report cases of FGM (July 2015). There are a range of potential indicatorsthatachildor young
person may be at risk of FGM, which individually may not indicate risk but if there are two or
more indicators present this could signal arisk to the child or young person. Victims of FGMare
likely to come from a community thatis known to practise FGM. Professionals should note that
girls at risk of FGM may not yet be aware of the practice or that it may be conductedon them,
so sensitivity should always be shown when approaching the subject. Warning signs that FGM
may be aboutto take place include when afemale family elderis around, particularly when she
is visiting from a country of origin, a student may confide that she is to have a 'special
procedure'or to attend a special occasionto 'become a woman', a parent or student may state



8.

7.7.

7.8.

that they will be taking them out of school on a prolonged holiday, parents seeking to withdraw
their child from PSHE where FGM will be discussed. Staff should activate local safeguarding
procedures, using existing national and local protocols for multi-agency liaison with police and
children’s social care.

The Prevent Duty The Prevent Duty is part of CONTEST, the UK counter terrorism strategy
whose aimisto reduce the threat to the UK from terrorism by stopping people frombecoming
terrorists or supporting terrorism (Channel Duty Guidance 2015). All staff needto ensure that
the school is a safe space in which children and young people can understand and discuss
sensitivetopics, including terrorism and the extremist ideas that are part of terroristideology,
and learn how to challenge theseideas. The Prevent dutyis notintended to limit discussion of
these issues. Staff, however, should be mindful of their existing duties to forbid political
indoctrination and secure a balanced presentation of political issues. All staff have a mandatory
duty to report any concerns they have about a student to the DSL who will then follow local
safeguarding procedures toinform Channel.

Self-harmis ‘an expression of personal distress, usually made in private, by anindividual who
deliberately hurts him orherself’. Itis often away of trying to cope with painful and confusing
feelings. The nature and meaning of self-harm can vary greatly and the reason or trigger for
each action may differ on each occasion. What to if a student discloses thoughts of self-harm
and/orsuperficial injury:

Keep calm, give reassurance and follow agreed first aid procedures if necessary

Let the young person know you care and that they are not alone

Take the concerns of the student seriously, no matter how petty orfrivolous they may
appear

Do not try to solve the problem forthem butactively listen to theirconcerns

Encourage and supportthe young personto talk to others, such as parents or professionals
to seek appropriate help

Have contact numbersand information for helplines available (Appendix 9)

Inform a DSL as soon as possible so that they can decide what the nextstepstotake are eg:
talk to parents, make a referral to CAMHS. Staff should make the referral usingthe Welfare
Concern Form/ Incident of Self Harm form and pass thisimmediately to the DSL (Appendix 7)

What to do if faced with serious self-harm with/without suicidal ideation, requiring medical
treatment. Eg: Injury or overdose (howeversmall).

Inform a school firstaider who will assess and call emergency services if required.
Follow ourschool’s safeguarding procedures as outlined in sections 9-12 of this policy.

Indicators of abuse and what you might see

8.1

8.2

Physical signs define some types of abuse, for example, bruising, bleeding or broken bones
resulting from physical or sexual abuse, or injuries sustained while a child has been
inadequately supervised. The identification of physical signsis complicated, as children may go
to great lengths to hide injuries, often because they are ashamed or embarrassed, or their
abuser has threatened further violence or trauma if they ‘tell’. It is also quite difficult for
anyone without medical training to categorise injuries into accidental or deliberate with any
degree of certainty. For these reasons it is vital that staff are also aware of the range of
behavioural indicators of abuse and reportany concerns to the designated person.

It is the responsibility of staff to report concerns. It is not the responsibility of staff to
investigate ordecide whetherachild has been abused.



8.3 A childwhoisbeingabusedand/orneglected may:

have bruises, bleeding, burns, fractures or otherinjuries

show signs of pain or discomfort

keeparmsand legs covered, eveninwarmweather

be concerned about changingfor PE or swimming

look unkemptand uncared for

change theireating habits

have difficulty in making or sustaining friendships

appearfearful

be reckless with regard totheirown or other’s safety

self-harm

frequently miss school orarrive late

show signs of not wantingto go home

displayachange in behaviour—from quietto aggressive, or happy-go-lucky to withdrawn
challenge authority

become uninterested intheir school work

be constantly tired or preoccupied

be wary of physical contact

be involvedin, or particularly knowledgeable about drugs oralcohol

display sexual knowledge or behaviour beyond that normally expected fortheirage.

8.4 Individual indicators will rarely, inisolation, provide conclusive evidence of abuse. They should
be viewed as part of a jigsaw, and each small piece of information willhelpthe DSL to decide
how to proceed. It is very important that you report your suspicions —you do not need proof
that the childisat risk.

8.5 Indications that FGM may have already taken place on a student could include -

having difficulty walking, sitting or standingand may even look uncomfortable
spendinglongerthan normal inthe bathroom or toilet due to difficulties urinating.

having frequent urinary, menstrual or stomach problems

having prolonged orrepeated absences from school

having prolonged absence from school with noticeable behaviour changes (e.g.
withdrawal/depression) on the student's return.

reluctance to undergo normal medical examinations

confidingand talking about pain or discomfort between herlegs

9. Taking Action - Staff

9.1. Keypointstorememberfortakingactionare:

inan emergency take the action necessary to help the child, forexample, call 999;
reportyour concern to the DSL immediately/as soon asisreasonably practical;

if the DSL is unavailable, and the deputy DSLs cannot be located, ensure the informationis
shared with the most seniorpersoninthe school that dayand, if necessary, ensure action
istakento report the concernto children’s social care;

do notstart your own investigation;

share information on a need-to-know basis only —do not discuss the issue withfriends or
family;



support the child and tell them that they have done the right thing in telling you but do
not act like a counsellor;

complete a'child protection incident/welfare concern form' (appendix 2);

seek supportforyourselfif you are distressed.

10. Respondingto a Disclosure — Procedures for staff

It takes a lot of courage for a child to disclose thatthey are being neglected orabused. They mayfeel
ashamed, particularly if the abuse is sexual, their abuser may have threatened what will happen if
theytell, they may have lost all trustin adults, orthey may believe, orhave beentold, thatthe abuse
istheirown fault.

10.1. Duringthe conversation:

Allow themtospeak freely.

At an appropriate time tell the child that in order to help them you must pass the
information on.

Remain calm and do not over react — the child may stop talking if they feel they are
upsettingyou.

Give reassuring nods or words of comfort— ‘Thisisn’t yourfault’, ‘You are doing the right
thingintalkingto me’.

Do not be afraid of silences—remember how hard this must be for the child.

Under no circumstances ask investigative questions —such as “Did your Dad do it?” or
“What does the child’s motherthinks aboutall this?”

Only genuine non-directing, open questions can be asked. Staff should ask who? what?
where? when? and how? If clarification is needed they need to use “... tell me more ....;
explain....., describe.....”

Do not automatically offer any physical touch as comfort. It may be anything but
comfortingtoa child who has been abused.

Avoid admonishing the child for not disclosing earlier. Saying ‘1 do wish you had told me
aboutthiswhenit started’ or ‘l can’t believe what|’m hearing’ may be yourway of being
supportive butthe child may interpretitthat they have done something wrong.

Tell the child what will happen next. Explainthatyou have to pass thisinformation on to
the DSL. The child may agree to go withyouto see the DSL. Otherwise letthem know that
someone willcome to see them before the end of the day.

10.2 Staff should signal their willingness to listen to the child, but make it clear that they cannot
promise confidentiality. If a child talks to you aboutany risks to theirsafety or wellbeing you
will need to let them know that you must pass the information on —you are not allowed to
keepsecrets. The pointat which you do thisis a matterfor professionaljudgement. If you jump
inimmediately the child may thinkthat you do not want to listen, if you leave it tillthe very end
of the conversation, the child may feel that you have misled them into revealing more than
they would have otherwise. Tellthe child, thatthe DSLis obliged to refer cases of alleged abuse
to the appropriate agencies. Individual members of staff do not tell the parent/carer. However,
the parentwill be informed of the referral by the DSLbefore Social Servicesis contacted when
itisappropriate todo so if this does not place the child at furtherrisk.

10.3 Afterthe conversation:

Reportverbally without delay to the DSL.
Staff must write up the conversation as soon as possible; staff should record carefully what
theysee, hearor observe —but leave outfeelings, fears orjudgements. They should use



the student's own words where possible using speech marks to indicate where this occurs.
The record should be made on the Child Protection Incident/Welfare Concern Form
(Appendix 2) completing a Body Map to identify the injuryif applicable (Appendix 3) and
handed to a DSL. Staff should ensure that they have printed and signed their name and
dated the form.

10.4 Therole of the member of staffisto immediately passthe referral toa DSL. If a referralisto be
made to children's social care, the member of staff should be with the DSL when they
telephone the duty officer in the referral and assessment team where possible. The process
shown in section 11 of this policy Making a Referral - Procedures for the DSL will then be
followed. In the event that the DSL is not available then the matter should be passed to a
Deputy DSL, failingthat the head teacher. Inthe unlikely eventthat none of these are available
the member of staff should then make the referral to children's social care themselves. If thisis
the case the member of staff who made the referral should informthe DSLas soon as possible.

10.5 There will be occasions when you suspectthata child may be at seriousrisk,but you have no
evidence. The child’s behaviour may have changed, theirartwork could be bizarre or you may
have noticed other physical but inconclusive signs. In these circumstances, you should try to
give the child the opportunity to talk. The signs you have noticed may be due to a variety of
factors and it is fine to ask the child if they are alright orif you can help in any way. Use the
Child Protection Incident/Welfare Concern Form (Appendix 2) to record these early concerns
and completing a Body Map to identify the concerning mark/injury if applicable (Appendix3). If
the child does begintoreveal thatthey are beingharmed you should follow the advice in the
section ‘Responding to a Disclosure - Procedures for Staff’.

10.6 Staff will be told aboutthe child protection developments affecting a child if appropriate.
11 Making a Referral - Procedures for the DSL

11.1 Upon receipt of a disclosure from a member of staff or visitor the DSL will decidewhether to
make a referral to the Children and Families Assessment and Intervention Team (CAFAIT). The
DSL will make a referral to children’s social care if itis believed thatachildis sufferingoris at
risk of sufferingsignificant harm. The child (subjecttotheirage and understanding) and the
parentswill be informed thatareferral isbeing made, unlessto do so would increase the risk
to the child.

11.2 Where the decision isto make a referral, the DSL will without delay informsthe appropriate
Children and Families Assessment and Intervention Team (CAFAIT) by telephone based onthe
student's home address. (For students living in BANES - 01225 396312/313 or Out of hours
01454 615165) Other CAFAIT numbers displayedinthe Assistant Headteacher; Pastoral office.

11.3 Thetelephone referral tothe Children and Families Assessment and Intervention Team (CAFAIT)
will be confirmed in writing by the DSL using the form marked C2 within a maximum of 48
hours, ideally 24 hours. Essential information will include the student’s name, address, date of
birth, family composition, and reason forreferral, previous concerns, name of personreceiving
the referral and any advice given. The referral must be signed and dated by the referrer.

11.4 The referral will be shared with the parent/carer, and where appropriate with the child/young
person, unlessto do either may place the student atincreased risk of significantharm, inwhich
case advice should be soughtfromthe CAFAITteam. If a child discloses physical or sexual abuse,
where the alleged abuseris eitherafamily member orsomeone resident within the household,
the school must consult the Duty Social Worker before informing parents, unless the child is



11.5

11.6

11.7

11.8

11.9

subject to a Child Protection Plan in which case schools must contact the allocated Social
Worker. The relevant Social Worker should advise the school when, and by whom, parents will
be informed. If necessary the DSL will also contact the police if this is thought necessary by
social care.

Confidentiality must be maintained and information relating to individual students/families
shared with staff on a strictly need to know basis.

Referrals for Alleged Perpetrators of Sexual Abuse — where astudentis beinginvestigated by
the police forallegedly committing sexual offences, and the police have said they will make a
referral to CAFAIT, the school will still telephone the CAFAIT without delay to raise awareness of
the concerns relating to the alleged perpetrator. The CAFAIT will advise whether or nota C2
needstobe completed by the school.

The DSL will record all concerns, discussions with the child, any decisions made, giving reasons
and any other relevantdocumentation. This informationis keptin the student’s sensitive file in
alocked cabinetina locked office inroom 106. Alogbookisalsokeptinthe same place with a
chronological account of all child protection cases.

The DSL/Deputy DSL should follow up on a referral should the local authority not have made a
decision within one working day. If after the referral the child’s situation doesn’t appear to be
improving the DSL/Deputy DSL who made the referral should press for re-consideration to
ensure theirconcerns have been addressed.

If Early Helpisappropriate a DSL will liaise with otheragencies where appropri ate.

12 Record Keeping

12.1

12.2

12.3

12.4

12.5

Any member of staff receiving a disclosure of abuse, or noticing possible abuse, must make an
accurate record as soon as possible, noting what was said or seen, putting the event into
context, and giving the date, time and location. All records must be dated and signed and
discussed with the DSL. Where staff have observed injuriesto a child, these should be recorded
on a body map outline, with some indication given about the size of the injury. Staff should not
take photographs of injuries.

All hand-written records will be retained, even if they are subsequently typed up in a more
formal report.

Written records of concerns about children must be kept securely for 10 years even where
there isno needto make a referral immediately. Where concerns do not meet the threshold for
a referral to CAFAIT, consideration should be given to the appropriateness of completing a
CAF/SAF/First Response and making areferral fora Team Around the Child meeting.

All records relating to child protection concerns are kept in the student’s sensitive file in a
locked cabinetin the locked office in room 106 and will remain confidential. They do not form
part of the student’s educational records and are kept separate from otherrecords.

A chronology will be kept at the front of individual students’ files, which is reviewed and
updated whenever a new concern is raised or additional relevant information becomes
available, noting actions and outcomes. A separate file is also updated, noting actions and
outcomes.



12.6

12.7

The quality of child protection records will be monitored by the Headteacherand Safeguarding
Governor.

Where a child moves school, copies of child protection documentation will be passed
immediately and confidentially to the receiving school, separate from general records, with the
original records retained by the school. The Headteacher or DSL will also telephone the
HeadteacherorDSL at the new school/collegeto raise awareness of child protection concerns,
and that records are being transferred. Documents will be sent recorded delivery to the
receiving school but a copy of the child protection file will be kept in the sensitive file for 10
years.

13 Reportingdirectly to child protection agencies

13.1

13.2

Staff should follow the reporting procedures outlined in this policy.

However, they may also share information directly with children’s social care, police or the
NSPCCif:

e thesituationisan emergencyandthe DSL, deputy DSL, the head teacherand the chair
of governors are all unavailable; and

e theyare convincedthata directreportisthe only wayto ensure the child’s safety.

14 Allegations against Staff / Volunteers / Visitors

14.1

14.2

The school will contact the Local Authority Designated Officer (LADO), Deputy Head of
Safeguarding & Quality Assurance on 01225 396810 or the Head of Safeguarding & Quality
Assurance on 01225 396974 within one working day (Working Together 2015) of receiving an
allegation againsta member of staff. This will be followed by referral form (Appendix 5) which
must be used whenreferringan allegation made againstamember of staff tothe LADO. Itisnot
the role of the head teacher, DSL or anyone else to carry out their own internal investigation
unlessthe LADO advises that thisisthe course of action to follow and confirms this by email.

A flowchart which sets out how allegations against staff will be managed (Appendix 4) is
displayedinthe admin corridor.

14.3 Staff and volunteers mustreportan allegation about amember of staff withoutdelay tothe

Headteacher. Once an allegation against a member of staff has been made, discussions
must begin withthe LADO.

14.4 Where the allegationis against the Headteacher, the member of staff/volunteer must either

contact the Chair of Governors or the LADO, above. If contacted with regard to an allegation
againstthe Headteacher, the Chair of Governors will follow the LA “Guidance for Chairs of
Governors Dealing with Child Protection Allegations against the Headteacher” and contact
the Senior H R Consultant for consultation.

14.5 As above an allegation must not be discussed with the alleged perpetrator or other

members of staff or governors, unless advised todoso by a LADO.

14.6 Any referrals made to the LADO regarding allegations against staff shall be made using the

B&NES Managing Allegations Referral Form (Appendix5).



14.7 The school is legally obliged to make a referral to the Disclosure and Barring Service (and
NCTL for teachers) if at the end of the allegation process amember of staff orvolunteer s
removed from their position, orif they leave while underinvestigation forallegedly causing
harm or posinga risk of harm to children

14.8 The school’s Code of Conduct for Staff Policy sets out our expectations of staff which clearly
states what behaviours are acceptable and what behaviours are not. Staff sign to say that
they have read and understood the policy annually.

15 If staff have suspicions about a colleague

15.1 Staff who are concerned about the conduct of a colleague towards a child are undoubtedly
placedina verydifficultsituation. They may worry that they have misunderstood the situation
and they will wonder whetherareport could jeopardise theircolleague’s career. Allstaff must
remember that the welfare of the child is paramount. The school’s whistle-blowing policy
enables staff toraise concerns orallegationsin confidence and forasensitive enquiry to take
place. All concerns of poor practice or concerns about a child’s welfare brought about by the
behaviourof colleagues must be reported.

16 Staff who are the subject of an allegation

16.1 When an allegation is made against a member of staff, set procedures must be followed. Itis
rare for a child to make an entirely false or malicious allegation, although misunderstandings
and misinterpretations of events can and do happen. A child may also make an allegation
againstan innocent party because they are too afraid to name the real perpetrator. Even so, we
must accept that some adults do pose a serious risk to children’s welfare and safety and we
mustact on every allegation made. Staff who are the subject of an allegation have the right to
have their case dealt with fairly, quickly and consistently and to be kept informed of its
progress. Suspension is not mandatory, nor is it automatic but, in some cases, staff may be
suspended as aneutral act where thisis deemedto be the best way to ensure that children are
protected.

17 Allegations of abuse made against otherchildren

17.1 Staff should recognise that children are capable of abusing their peers. This can be abuse
online (for example, sexting/cyberbullying), physical (for example, being physically
touched/assaulted or student’s being subject to initiation/hazing) or emotional abuse (name
calling/isolated from agroup). All these are forms of abuse and staff should ensure that this is
nevertolerated or passed off as ‘banter’ or ‘part of growingup’.

17.2 All incidents of peer on peer abuse will be investigated and dealt with following the
school’s Positive Behaviour for Learning, Anti-bullying and E-safety policies.

17.3 Victims of peer on peer abuse will be given additional support either internally or
through the use of external agencies (e.g. Off the Record, CAMHS, Relate, The Greenhouse
Project).

18 Parental Involvement

18.1 Thisschoolis committedto helping parents/carers understand its responsibility forthe welfare
of all students.



18.2 Parents/ carers of students new to the school will be made aware thatthey can access the full
child protection policy on the school’s website.

18.3 Concernswill be discussed with parents/carers. Where areferral is needed, the DSLwillinform
the parents/carers before making the referral, unless to do so may place the student at
increased risk of significantharm. A lack of agreement tothe referral should notstopareferral
goingahead.

18.4 The school will normally seek to discuss any concerns abouta child with their parents. This must
be handled sensitively and the DSLwill make contact with the parentinthe eventofaconcern,
suspicion ordisclosure. Where areferral is needed, the DSLshould inform the parent/carers of
the referral before passing onto Social Care. However, a lack of agreement should not stop a
referral going ahead. If the school believes that notifying parents couldincreasetherisk to the
child or exacerbate the problem, then advice will first be sought from children’s social care.

19 Rolesand responsibilities

19.1 The DSL must be a member of the senior leadership team and shall coordinate child
protection arrangements and this personis named in this policy.

19.2 Theschool has ensuredthatthe DSL:

19.2.1
19.2.2
19.2.3
19.2.4

19.2.5

19.2.6

19.2.7

19.2.8

19.2.9

isappropriately trained

acts as a source of support and expertiseto the school community

has an understanding of LSCB procedures

keeps secure written records confidentially of all concerns when noted and
reported by staff or when disclosed by a child, ensuring that such records are
stored securely and reported onward in accordance with this policy guidance,
but kept separately fromthe child’s general file

refers cases of suspected neglect and/or abuse to children’s social care orpolice
inaccordance with this guidance and local procedure

notifies children’s social care if achild with a child protection planis absent for
more than two days without explanation

ensures that when a child with a child protection plan leaves the school, their
information is passed to their new school and the child’s social worker is
informed

attends and/or contributes to child protection conferences in accordance with
local procedure and guidance

coordinates the school’s contribution to child protection plans

19.2.10 develops effective links with relevant statutory and voluntary agencies
19.2.11 ensures that all staff sign to indicate that they have read and understood this

policy and all others that form a suite of safeguarding policies

19.2.12 ensuresthatthe child protection policy is updated annually
19.2.13 liaises with the nominated governorand Headteacheras appropriate
19.2.14 keeps arecord of staff attendance at child protection training.

19.3 The Deputy DSLs shall be appropriately trained and, in the absence of the DSL, carry out

19.4

those functions necessary to ensure the ongoing safety and protection of children. In the
event of the long-term absence of the DSL, a deputy DSL will assume all of the functions
above.

The governing body ensures that the school has:



19.4.1 anominatedgovernorforchild protection and safeguarding with responsibilities
definedinthe role specification;

19.4.2 fulfilled its statutory duties with regard to child protection, as detailed in any
Safer Recruitment in Education Guidance and Keeping Children Safe in
Education 2016;

19.4.3 aDSL whoisa memberofthe seniorleadershipteamandwhohasundertaken
the approved LSCB training in inter-agency working, in addition to basic and
advanced child protection training;

19.4.4 asafeguardingand child protection policy and proceduresin place being known
to all members of staff, and up-dated annually and made available to parents
through the school website;

19.4.5 proceduresfordealingwith allegations of abuse made against members of staff
including allegations made against the head teacher. The governing body
nominates amember(normally the chair) to be responsiblefor liaising with the
local authority and other agencies in the event of an allegation being made
againstthe head teacher;

19.4.6 safer recruitment procedures that include the requirement for appropriate
checksin line with national guidance;

19.4.7 a training strategy that ensures all staff, including the head teacher, receive
child protection training, with refresher training at three-yearly intervals. The
DSL and Deputy DSLs will receive refresher training at two-yearly intervals;

19.4.8 arrangementstoensure thatall temporary staff and volunteers are made aware
of the school’s arrangements for child protection;

19.4.9 completed the school safeguarding annual audit, in partnership with the
nominated governor for safeguarding. A copy of this report must be sentto the
Head of Safeguarding on completion;

19.4.10 upon completing the annual audit, orthrough on-going monitoring,and where
weaknesses are identified a procedure to address them explicitly within the
School Improvement Plan. The governing body will regularly monitor the
implementation and impact of the identified actions;

19.5 The governingbody controls the use of school premises both within and outside of school
hours and has a duty to safeguard children and young people usingthe premises. Where
services or activities are provided separately by another body, the Governing Body will
seek assurance thatthe body concerned has appropriate policies and proceduresin place
inregard to safeguarding children and child protection.

19.6 The governingbody must ensure that all staff read and are familiar with Part One: Safeguarding
Information forall staff (see Appendix 1) in Keeping Children Safe in Education 2016. They will
alsoensure thatall staff understand and discharge their responsibilities assetouton Part One
of this Guidance.

19.7 The head teacher:

19.8 ensures that the safeguarding and child protection policy and procedures are
implemented and followed by all staff;

19.9 allocates sufficient time and resources to enable the DSL and deputy DSLs to carry out

their roles effectively, including the assessment of students and attendance at strategy
discussions and other necessary meetings;



19.10 ensures that all staff feel able to raise concerns about poor or unsafe practice and that

such concerns are handled sensitively and in accordance with the school’s whistle blowing
procedures;

19.11 ensures thatchild’s safety and welfareis addressed through the curriculum.
20 Training
20.1 All staff must read and are familiar with Part One: Safeguarding Information for all staff (see

20.2

20.3

20.4

20.5

20.6

20.7

20.8

Appendix 1) in Keeping Children Safe in Education 2016.

The DSL and deputy DSLs will receive multi-agency child protection training every 2 years and
undertake refreshertraining on specificissues as required.

All staff, both teachingand support, will be provided with child protection trainingonaregular
basis, at leastevery 3 years (minimum). In addition all staff members willreceive safeguarding
and child protection updates (for example, via email, e-bulletins and staff meetings), as
required, but atleastannually, to provide them with relevant skills and knowledge to safeguard
children effectively.

Visitors, volunteers and temporary staff willbe made aware of basicinformationin respect of
the school’s child protection procedures, including the name of the DSL and Deputy DSLs and be
issued with the document “Safeguarding Children Procedures — An information leaflet for
volunteers and visitors to the school”.

The DSL will have undertaken Trainers the trainers course and induct new staff/volunteers to
ensure they are aware of the CP practices, policies and codes of behaviour within the school
and ensure they receiveappropriatetraining.

Where appropriate, staff will receive additional training in order to effectively carry out their
role e.g. saferrecruitmenttraining.

The DSL and the deputy DSLwill keep up to date with local and national advice and guidance on
child protection, and attend such additional training as is necessary to effectively fulfil their
roles at regularintervals, butatleastannually, to keep up withany developments relevant to
theirrole.

Trainingrecords are keptup to date, recording the date, focus and level of trainingreceived by
individuals. Thisinformationis kept within the Single Central Record.

21 Safer Recruitment

21.1

21.2

Oldfield School endeavours to ensure that we do our utmost to employ ‘safe’ staff by following
the guidance in Safeguarding Children and Safer Recruitment in Education together with the
school’sindividual procedures.

Saferrecruitment meansthatall job applicants will:
a. complete astandard applicationform
b. provide tworeferees, both of whom can commenton the applicant’s suitability to work

with children (referees will be spokento onthe telephone afterawrittenreference has
beenreceived)

c. provide evidence of identity and qualifications
d. havea DBS check as appropriate totheirrole



e. beinterviewed.

21.3 Points b-e apply to agency staff and volunteers at the school.

20.4 All new members of staff will undergo an induction that includes familiarisation with the

school’s safeguarding and child protection policy and identification of their own
safeguarding and child protection training needs. All staff sign to confirm they have received
a copy of the Safeguardingand Child protection policy (see: Appendix 2).

22 Extendedschool and off-site arrangements

22.1

22.2

Where extended school activities are provided by and managed by the school, our own
safeguarding and child protection policy and procedures apply. If other organisations provide
services oractivities on oursite we will check that they have appropriate procedures in place,
including saferrecruitment procedures.

When our children attend off-site activities, the DSL will oversee that the organisation has
effectivechild protection arrangementsin place.

23 E-Safety

23.1

23.2

23.3

Most of our students will use mobile phones and computers at some time. They are a source of
fun, entertainment, communication and education. However, we know that some men, women
and young people will use these technologies to harm children. The harm might range from
sending hurtful orabusive texts and emails, to enticing children to engage insexually harmful
conversations, webcam photography or face-to-face meetings. The school’s e-safety policy
explains how we try to keep children safe in school. Cyber-bullying by children, via texts and
emails, will be treated as seriouslyas any othertype of bullyingand will be managed through
our anti-bullying procedures.

Chat rooms and social networking sites are the more obvious sources of inappropriate and
harmful behaviour and students are not allowed to access these sites whilst in school. Some
students will undoubtedly be ‘chatting’ on mobiles orsocial networking sites at home and we
will ensure that students are educated about e-safety through assemblies and the PSHE
curriculum.

The school has a duty to ensure that students are not able to access information thatmay lead
themto be drawn intoterrorism. All staff have aduty to follow the guidance aslaid out in the
Prevent Duty 2015 and report any suspicions they may have to the DSL. The DSL will then
contact Channel as outlined in the Counter Terrorism and Security Act 2015 following local
established procedures.

24 Additional Support for Students

24.1 We recognise that children who are abused or witness violence may find it difficult to

develop a sense of self-worth. They may feel helplessness, humiliation and some sense of
blame. The school may be the only stable, secure and predictable element in the lives of
childrenatrisk. When at school theirbehaviour may be challenging and defiantorthey may be
withdrawn. The school will endeavourto supportthe pupil through:

e The contentof the curriculum.



e Theschool ethoswhich promotes apositive, supportiveand secure environment and
gives pupilsasense of beingvalued.

e The Positive Behaviourfor Learning policy isaimed at supporting vulnerable student in
the school. The school will ensure that the student knows that some behaviour is
unacceptable but they are valued and not to be blamed for any abuse which has
occurred.

e Lliaisonwith otheragenciesthat support the studentsuch as social services, Child and
Adult Mental Health Service, education welfare service and educational psychology
service.

25 Child Protection Issues During Building Works

25.1

25.2

25.3

25.4

25.5

25.6

25.7

Where building works are undertaken the Governing Body must assess and seek to control
safeguardingrisks to students.

Itisvital that all safeguarding measures employed are proportionatetotherisk; are specific to
the circumstance that exists and are ‘deliverable’ in practice.

Construction works on site must be undertaken in compliance with current Health and Safety
legislation. Health and Safety issues must be assessed and addressed for all construction works
and thisworks ‘hand in hand’ with safeguarding of children. The issue of Child Protection and
safeguarding must be included in all construction works specifications/instructions alongside al |
otherHealth and Safetyissues.

The DfE guidance Safeguarding Children and Safer Recruitment in Education 2015 confirms this
principle of partnership between Health and Safety and Child. Children should not be allowed in
areas where builders are working, for health and safety reasons, so these workers should have
no contact with children. However, the school should ensure that arrangements are in place
with contractors, via the contract where possible, to make sure that any of the contractors’ staff
that come into contact with children undergo appropriate checks.

DBS checks are not required if the contractor does not have access to areas where unsupervised
contact with childrenis possible. DBS checks are required onanyone whoislikely, through the
normal course of their work, to have unsupervised contact with children. Construction staff
would never be expected to be alone with children. Their work will be contained within a
specifically demarcated area of the school to which students have noaccessat any time. They
should be expectedtosigninonarrival and have clearly visible identification at all times. Wh ere
contractors need to work in other areas of a school, this must be agreed in advance with the
Headteacherand managed appropriately and reasonably. Casual visitors that need access to the
school should sign a visitors book, wear an identification badge and be accompanied by a
member of staff for the duration of their visit. Such visitors might include surveyors, utilities
representatives, etc.

In assessing asafeguardingrisk to children during building works on aschool site the keyissues
to assessed are:

e Contact between contractors and children, and

e Theextentofthe contact.

All building contracts and theirassociated Child Protection risks must be assessed individually.
Issues such as location, timing, extent of separation, supervision, numbers of persons on site,
past knowledge, school management systems, construction manage ment systems, numbers of
students, layout etc. will all impact on the specific risk and the control measures possible to



25.8

25.9

manage the risk. The adequate consideration of the issues and control measures suitable for
the specificprojectrequiresa Child Protection Risk

All visitors to site will need to comply with the school’s Child Protection policies and procedures
and the school will need to ensure thisinformation is advised and made available to contractors
and consultants alike.

Oldfield School hasissued a Code of Conduct for Contractors (Appendix 6) undertaking work on
its premise.

26 Confidentiality and sharing information

26.1

26.2

26.3

26.4

26.5

26.6

26.7

All staff will understand that child protectionissues warrant a high level of confidentiality, not
only out of respect for the child and staff involved but also to ensure that being released into
the publicdomain does not compromise evidence.

Staff should only discuss concerns with the designated person, Head teacher or chair of
governors (dependingonwhoisthe subject of the concern). That person willthendecide who
else needsto have the information and they will disseminateiton a ‘need-to-know’ basis.

Child protection information will be stored and handled in line with Data Protection Act 1998
principles.

Record of concern forms and other written information will be stored in a locked facility and
any electronic information will be password protected and only made available to relevant
individuals.

Every effort will be made to prevent unauthorised access and sensitive informationshould not
be stored on laptop computers, which, by the nature of their portability, could be lost or stolen.
Ifitis necessary to store child protectioninformation on portable media, suchas a CD or flash
drive, these items should also be keptin locked storage. Child protection information will be
stored separately from the child’s school file and the school file will be ‘tagged’ toindicate that
separate informationis held.

Child protection records are normally exempt from the disclosure provisions of the Data
Protection Act, which means that children and parents do not have an automaticright to see
them. If any member of staff receives a request from a child or parent to see child protection
records, they shouldreferthe requestto the Head teacher.

The Data Protection Act does not prevent school staff from sharing information with relevant
agencies, where thatinformation may help to protect a child.



Appendix 1

Confirmation Of Receipt Of Safeguarding Children And Child Protection Policy 2016

Name:

Date of joining school:

Postheldinschool:

Date of Safeguarding and Child Protection induction:

Name and designation of staff memberresponsibleforinduction:

I:I | confirm that | have received and read the school’s Safeguarding Children & Child Protection
Policy.

I:I I confirm that | have read and understood Part One of Keeping Children Safe in Education
September2016.
This guidance can be found at
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Ke
eping children safe in_education.pdf

| have been made aware of my duty to safeguard and promote children’s welfare.

I:I The procedure forreporting concerns abouta child has been explained to me.

Print Name:

Signature:

Date:

Please sign and return thisformto the designated safeguardinglead:

Mrs Sarah Mills


https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/550511/Keeping_children_safe_in_education.pdf

Appendix 2

Child Protection Incident/Welfare Concern Form

e Complete thisform:
o torecordany concernabout a child’s welfare, or;
o ifyou suspectthe child may be sufferingabuse orneglect;
o ifyou havereceivedadisclosureof abuse from a child,
o ifyou have heard aboutan allegation of abuse;
e Passthisform immediately to the DSL: Sarah Mills without delay.

Part A: For use by any staff

Student’s name

Student’s date of birth Tutor group
Date of writing Time of writing

Date of incident Time of incident

Details of the incident

Note the reasons for recording the incident. Ensure the following factual information is provided —who, what, whenand
where. Include namesof witnesses, if relevant, and immediate actions taken. Offeran opinion where relevant (how and
whythis might have happened). Substantiate the opinion. Attacha body maporotherinformation, if appropriate.

Please continue on a separate sheet if necessary.

Reporting staff Job
member’s name (PRINT) title

Reporting staff

. Date
member’s signature

Pass this form to the Designated Safeguarding Lead Mrs Sarah Mills, without delay




An electroniccopy of this form can be foundat: RMStaff/Pastoral/Child Protection/Child Protection Incident Welfare Concern Form.docx

Part B: for use by the Designated Safeguarding Lead

Date of receipt by DSL Time of receipt by DSL

Response to the incident/concern
Note anyadvice sought (date, time, name, role, organisation and advice given). Actions taken, includingnamesof anyone
to whom yourinformation waspassed.

Outcomes
Record outcomesof the actions taken.

Designated Safeguarding
Lead’s name

Designated Safeguarding

. Date
Lead’s signature



file://///old-sr-005/M.Woodville$/Child%20Protection%20Incident%20Welfare%20Concern%20Form.docx

Appendix3

Body Map
’ Student’s date of
Student’s name birth
Date of incident person completing
body map

I

FRONT BACK RIGHT LEFT




Appendix4
Allegations/concernsprocessflowcharts

Child Protection Process

organisation to be reported to designated

senior manager LADO to be informed within 1

working day if the alleged behaviour is
seento have:

Allegations/concerns identified in ‘

Allegations/concerns identified in
Schools/Colleges, to be reported to
Senior Human Resources Consultant.Tel
01225 394490

Allegation/concern made direct to police
or LA children’s social care
Consultation between LADO and <
designated senior manager

harmed a child, or may have
—— o is a possible criminal offence
e thereis evidence that the adult is

unsuitable to work with children
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o

No further action, but refer to:

. I LA Children’s social care as
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!
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investigation investigation e Consider suspension

v
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After completion
(earlier if agreed with
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care and police)

No further action
Professional advice
Disciplinary process
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Allegations / Concerns Against Staff
Disciplinary / Suitability Process

No Police or LA children’s Police / LA children’s Conviction or acquittal

social care enquiries social care enquiries at court
discontinued

I Without delay I

A

LADO and employer Police / LA children’s social
consider appropriate care provide relevant information
internal action to employer

No further action

No formal disciplinary Withip 3
. working
action needed

days

IS

Professional advice
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' Decide within 2 working days
If yes, hold within 15 working days
v
No further action Professional Formal Cease to use
advice warning services

Refer to DBS and/orregulatory
body

within 1 month
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Managing Allegations Referral Form

Appendix 5

Referred on

Name of referring organisation

Referrer’'s Name and Contact Details

Details of Member of Staff/Volunteer against whom the allegation is being made

Full Name

DoB |

Gender

| Ethnicity |

Disability? |

Post Held

Status |

Home
Address

Previous
concerns?

Details of Ch

ild(ren) involved

Full Name

DoB |

Gender

| Ethnicity |

Disability? |

Home
Address

Parent's
Name

Child in

Care?

If Yes, child placed by
B&NES or other LA

Details of Alleged Incident

Date and Time of incident

Place of Incident

Brief circumstances of incident — to include any precipitating factors or injuries

Names of Potential Witnesses

Any other agencies informed/involved

Any other information

Nature of Allegation

Category:.

| Physical

| if Physical:

| N/A

Was Technology involved? | Yes

| If yes what type?: |

Signed by Referrer

Date

Please return to: Mark for the attention of Mel Argles, Bath & North East Somerset
Council, PO Box 25, Riverside, Temple Street, Keynsham, Bristol BS31 1DN or email

Safeguarding.administrationteam@bathnes.gcsx.gov.uk
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Appendix 6
Child Protection Code of Conduct
When Undertaking
Construction Works at Schools

The building contractor named below will comply with this Code of Conduct, will induct all staff
workingonthe site, include the Code in the Construction Phase Health and Safety Plan and/or
Method of Work Statements and display itin office and welfare facilities on site.

CODE OF CONDUCT

The contractor, its staff, sub-contract staff and its visitors to the building site undertake

to;

1. Observe thisCode atall times.

2. Stay withinthe confines of the agreed site or work area.

3. Sign-ineachday (eitherinsite hutorat school reception as agreed).

4. Obtainconsentfromthe Headteacherifaccessisrequired outside the area of work (which may

alsorequire aformal review of the Child Protection Risk Assessment).

Use only the agreed access routes.

Obtain consent from the Headteacherif alternative access routes are required (which may also

require aformal review of the Child Protection Risk Assessment).

7. Avoid contact with children.

Nevercome into contact with children without school supervision.

9. |If spoken to by a child please be polite but do not enter into lengthy conversation and do not
engage childrenin conversation.

10. Do not engage in any physical contact with a child (it could easily be misinterpreted or
misconstrued).

11. Do not use inappropriate languageonsite.

12. Dressappropriately: no bare chest, noinappropriate imagery orwording on T-shirts, etc.

13. Keepstaffinformed of whereyou are and what you are doing.

14. Report any matters out of the ordinary / of concern to the site manager, immediately, (site
managerto informthe Headteacher ormember of the school leadership team).

15. Do not give youraddress or telephone numberto children.

16. Do not arrange to meet/ contact children eitherinside or outside school.

17. Do not offertobuy or sell itemsto children.

18. Do not bringalcohol or cigarettes onto the school site.

19. Do not joinin/play games with the children.

20. Do not share food and drink with the children.

21. Rememberthatyouractions, no matter how well-intentioned, could be misinterpreted.

o wu

o

Signed:....ceveeveereeeee Organisation: .....c.ccccecevevevrecerreene.
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Appendix 7
Child Protection Incident/Welfare Concern Form

INCIDENT OF SELF-HARM

e Complete thisform:
o ifyou suspectthe child may have or mightbe about to self harm;
o ifyou have receivedadisclosureof self harm from a child,
o ifyou have heardabouta studentself-harming;

e Passthisform immediately to the DSL: Sarah Mills without delay.

Part A: For use by any staff

Student’s name

Student’s date of birth Tutor group
Date of writing Time of writing

Date of incident Time of incident

Details of the incident

Note the reasons for recording the incident. Ensure the following factual information is provided —who, what, whenand
where. Include namesof witnesses, if relevant, and immediate actions taken. Offeran opinion where relevant (how and
whythis might have happened). Substantiate the opinion. Attacha body map (Appendix 3) or otherinformation, if
appropriate.

Please continue on a separate s heet if necessary.

Reporting staff Job
member’s name (PRINT) title

Reporting staff

. Date
member’s signature

Pass this form to the Designated Safeguarding Lead Mrs Sarah Mills, without delay

An electronic copy of this form can be found at: RMStaff/Pastoral/Child Protection/Child Protection Incident Welfare Concern Form.docx
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Part B: for use by the Designated Safeguarding Lead

Date of receipt by DSL Time of receipt by DSL

Action take in response to the incident/concern
Note anyadvice sought (date, time, name, role, organisation and advice given). Actions taken, includingnamesof anyone
to whom yourinformation waspassed.

Decision made with respect to contacting parents (reasons for the decision)

Recommendations/outcomes
Record outcomesof the actions taken

Designated Safeguarding
Lead’s name

Designated Safeguarding
Lead’s signature

Date
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Appendix 8

Early Help

As a school we are committed to the LSCB’s offer of Early Help to address the early identification of
riskand the prevention of harmto our students. Outlined below are some of the strategies,
systemsand procedures we have in place to safeguard our students around some specificaspects
of safeguarding.

Included within ourearly support:

Liaison with local authority drugs screening agencies

e Referringstudentstospecialist supportforbereavement.

o Referraltothe School Nurse.

e Liaisonwithlocal GPsto supportreferralsto CAMHS.

e Liaisonwith BANES Children Missingin Education

e Full time Education Welfare Officer.

e Liaisonwithfamily supportservices.

e Managed moves
Liaison with police where welfare enquiries are required.

e Mentoringsupport forthose presenting anti-social or criminal behaviour through Compass or
Mentoring Plus.

e Youth Connector Careers advice forstudents who are at risk of NEET.

o Leafletsforparents/staff / studentsonsupporting students with self harm /cyberbullying/sexting

e Use of the CSE screeningtool.

e Supportfromthe school’s Inclusion and Pastoral Support Workers.

e Multi-agency meetings.

e PSHE lessons covering mental health and substance abuse delivered by specialists who offer
follow up supportas needed.

o CAFs(BANES)

e SAFs(South Glos)

e Anti-bullyingteam work throughout the year.

e Signposting parentsand studentstoagencies.
Designated Teacherfor Looked After Children

e Use of the PSHEU survey toidentify patterns and coordinate intervention linked to demand.
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Appendix 9
Supplementary Information

Expertand professional organisations are best placed to provide up-to-date guidance and practical
supporton specificsafeguardingissues. Forexampleinformation for schools and colleges can be
found onthe TES, MindEd and the NSPCC websites. Schooland college staff can access government
guidance asrequired onthe issues listed below via GOV.UK and other government websites. In
addition Annex A of Keeping Children Safe in Education contains additional information about
specificforms of abuse and safeguardingissues.

¢ bullyingincluding cyberbullying

e children missing education

e child missingfromhome orcare

e child sexual exploitation (CSE)

e domesticviolence

e drugs

e fabricated orinducedillness

e faith abuse

e female genital mutilation (FGM)

e forced marriage

e gangsand youthviolence

¢ gender-based violence/violence against women and girls (VAWG)
¢ hate

e mental health

e missing children and adults strategy
e private fostering

e preventingradicalisation

e relationship abuse

e sexting

e trafficking

Useful Websites

e The NSPCC whistleblowing helpline_help@nspcc.org.uk

e Childline https://www.childline.org.uk

e Mind Ed https://www.minded.org.uk/

e The Prevent Duty https://www.gov.uk/government/publications/protecting-
children-from-radicalisation-the-prevent-duty
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Supporting students about self-harm

Young Minds— www.youngminds.org
Tel: 0808 802 5544

Papyrus HOPELine UK — www.papyrus-uk.org
Tel: 0800 068414

National self-harm Network— www.nshn.co.uk

Supporting students online

e www.thinkuknow.co.uk

e www.disrespectnobody.co.uk

e www.saferinternet.org.uk

e www.internetmatters.org

e www.childnet.com/cyberbullying-guidance

e www.pshe-association.org.uk

e educateagainsthate.com

e www.gov.uk/government/publications/the-use-of-social-media-for-online-radicalisation
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